
                                                 COVE POINTE HOMEOWNERS ASSOCIATION, INC. 

                                                                       ALTERATION REVIEW 

                                                                Application Form Instructions 

 

 

1. Carefully review Article IX (copy attached) of the Cove Pointe Homeowners Association, Inc. 
Covenants and restrictions to determine if Aesthetic Review Committee (ARC) approval is required.  If 
there is a doubt, request guidance from the ARC Committee. 

2. Complete entire Application Form. 

3. Obtain and attach to the Application Form any necessary supporting documents, such as a lot survey, 
site plan, proposal drawings, photographs and color and type of special material to be used. 

4. Obtain and attach to the Application Form the contractor’s liability and worker’s compensation 
insurance information and current licenses. 

5. Confirm that all required governmental permits have been obtained prior to the commencement of 
any work. 

6. Submit two (2) copies  of the Application Form and all necessary attached documents, to the ARC for 
its review and consideration. 

7. Do not commence any work on the requested proposal until the application is considered by the    
ARC and approved. 
 
8. All work must be complete in 180 days after being notified of the approval.  The ARC must be notified 
within 14 days of work completion, for review and compliance to the original request. 

 

*Only “Eagle 2629 Florida Blend” tile is approved for roof replacement. 

*Only “Scotts Concrete sealer, 706 Concrete Sand” is approved for driveway and front sidewalk sealing. 

 

The ARC chairman is Karen Creglow 1925 Tradewinds Circle  517-740-4552

 

 

 

 



 

                                                            COVE POINTE HOMEOWNERS ASSOCIATION, INC. 
 
                                                                                 ALTERATION REVIEW 
 
                                                                                   APPLICATION FORM 
Name of Owner(s):_____________________________________________________________________ 
Property Address: ______________________________________________________LOT NO. ________ 
Phone: _________________________________ E-Mail: _______________________________________ 
 
I/We, Owner(s) Member(s) of the Cove Pointe Homeowners Association, Inc. (CPHOA), hereby request the CPHOA 
Board of Directors (Board) to approve the following described alterations to my/our property (proposal): 
____________________________________________________________________________________ 
____________________________________________________________________________________ 
____________________________________________________________________________________ 
____________________________________________________________________________________ 
____________________________________________________________________________________ 
____________________________________________________________________________________ 
 
I/We am/are submitting the following additional documents and information: 
 
____Site Plan                              ____Proposal Specifications                    ____ Vendor Brochure 
 
____Lot Survey                           ____Material Color(s) and Samples       ____ Manufacturer Literature 
                                                                                
____Engineering Drawings       ____Photographs                                      ____Other information  
 
____Contractor Insurance and License   
                
By this request, applicant(s), as Owner(s), attest that I/we have reviewed the applicable CPHOA Covenants and, 

therefore, understand what is expected and that I/We am/are bound by the requirements thereof. I/We assume full 

responsibility for any and all required governmental permitting, contractor or worker licensing and liability and workers’ 

compensation insurance (if required by law) and a qualified arborist’s approval for tree removal. I/We further agree that 

responsibility is assumed by applicant(s) for all governmental agency conformity, installation, maintenance, replacement 

and the full cost of the requested proposal. Applicant(s) further agree to indemnify and hold harmless the CPHOA, any 

member of the Board and its committees, employees, volunteers and agents for any claims arising out of the processing 

and disposition of this application and request. After receiving notification of Board approval, applicant(s) further 

agree(s) to complete all work within 180 days. Applicant(s) agree(s) to notify the Board within 14 days of completion 

that the requested proposal has been completed so that a final Board inspection can be performed to verify full 

compliance.  

 

 

Signature: ____________________Date:_____________ Print Name: _____________________ 

Signature: ____________________Date:_____________ Print Name: _____________________ 
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